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Uses of Google Forms

* Survey/Feedback

* Assessment/Evaluation
* Contact Information

* Program Proposals

* Event Registration

e Reservations

* Quiz
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Getting Started

Collect
Survey
Data

Develop
Survey
Proforma

Analyze
the Data
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Understanding the Form Creating

Environment

* Login with Gmail Id
* Click on Google Apps icon

* Find Forms App & click on it
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From a Template

Template gallery
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Creating a Form with Blank Option

Name your form
/

@

E Untitled form J 1 ﬁ All changes saved in Drive S c m : °

Customize Theme

Questions  Responses  Settings

Add Question
Import Question
Add Title & Desc.
Add Image

Add Video

Untitled Question =] Add Section

Form description

0 3 & & /©<._

a0

Option 1
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Creating a Form with Blank Option ...

E Teacher Evaluation Proforma D ﬁ All changes saved in Drive @ © S c m H e

Questions  Responses  Settings

Teacher Evaluation Proforma

Form description

@
Student Name () = shortanswer <« R Answer Type

Short answer text Tr

(]

Question Statement &J

[L:' Required .
=
|
Duplicate Delete Require a Response
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Google Form Header

> Theme X

* Choose Image from ik x
Header Section in
Theme Options Page il el s
* Choose from Available .
template otherwise
UPLOAD your own e | Al i

Wedding

header with 1600 x 400 = e
pixels size R

Sports and games

Travel

Color Other
0oQe0o000
anama
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Google Form Header ...

* Choose Image from
Header Section in Theme

. Ea"“u;.ﬂ.,ff" W' uality Enhancement Cell
OptIOnS Page / :?orAtf»;iliated Collegefs) ®
e Choose from Available e T—r— :
. eacner cvaijuation Frororma Tr
template otherwise ~ formfesder = -
UPLOAD your own header ®

with 1600 x 400 pixels
Size

Student Name [ = Short answer =

Short answer text

0 @ Required ~ @ @
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Answer Types

e Short Answer

* Paragraph

* Multiple Choice

* Checkboxes

* Dropdown

* File Upload

* Multiple choice grid
* Date

* Time
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Short answer

Paragraph

Multiple choice

®

Checkboxes

© O

Dropdown

Teacher Evaluation Proforma

Form description

Student Name

®

File upload

Linear scale

i

$32 Multiple choice grid

S t answer text

EEE Checkbox grid

5] Date

o ©®© Time
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Answer to Question Types ...

e Short Answer - 0 [© momem -
* Paragraph e x
* Multiple Choice remale x
* Checkboxes Add option  add Other

* Dropdown 0 @  reqied @
* File Upload

* Multiple choice grid Gender

* Date O wale \

* Time O Femet Preview
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Answer to Question Types ...

i S h O rt A n Swe r Department IZ] @ Dropdown v
* Pa ra g ra p h 1. Applied Linguistics X
) M u Iti p | e C h O i Ce 2. Business Administration X

3. Computer Science X

* Checkboxes

* Dropdown

* File Upload

* Multiple choice grid
* Date

* Time

4. Add option

0 wm Required @ :

Department *

Business Administration ~ < Preview
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Answer Types ...

* Short Answer
* Paragraph
* MUItiple ChOice 1. The Instructor is prepared for each class

[ L1 . . .
Teacher Evaluation ™ 22¢ Multiple choice grid  ~

Strongly Agree X

o C h e C k b Oxe S 2. The Instructor arrives on ti X Agree %
X Uncertain X
* Dr wn
O p d O . Add row Disagree o4
¢ FI |e U p | Oa d Strongly Disagree pod
Add column

* Multiple choice grid
* Date 0
* Time

Require a response ineachrow ~ @ &
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Answer Types ...

Preview

* Short Answer /
Teacher Evaluation *
* Paragraph

Strongly Agree Uncertain Disagree S‘lrc-ngly
* Multiple Choice o raree oearee
e Instructor
* Checkboxes spreparedfor O ® O O O
¢ DFO down e Instructor
. p :rriv:?s :Jn ti1me @ O O O O
* File Upload
The Instructor
* Multiple choice grid s fairin O O ® O O
examination
* Date
* Time
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Condition Based Questions

Condition Based Form X

Form description

® Go to Business Administration
Branch? ] @ Mutiple choice v 0 Section on Business Administration
Option from Multiple Choices
Computer Science X Go to section 2 (Computer Science) -

Business Administration X Go to section 3 (Business Administration)

Bio Inofrmatics X Go to section 4 (Bio Informatics) -

n e o

Add option or add “Other”
Where you want to

go after this section

St
0 m Required ~ @@ ow
Description

After section 1 Continue to next section v

Go to Section based on Option

v/ Go to section based on answer

) Shuffle option order
Section 2 of 4
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Settings

Questions  Responses  Settings

Responses

o Re S p O n S e S Manage how responses are collected and protected

° CO I I e Ct e m a i I a d d re Sse S Collect email addresses Do not collect v
® Li m it to Re S p O n d Send responders a copy of their response

Requires Collect email addresses

° P resentat | on Allow response editing

Responses can be changed after being submitted

e Show Progress bar cequiRes sion
° Shuffle question er Limit to 1 response

Presentation

A
Manage how the form and responses are presented

FORM PRESENTATION

Show progress bar O

Shuffle question order
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Send/ Share Form

* Email

e Sharable Link

* Embedded Web
* Facebook

* Twitter
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Send form X
Collect email addresses Do not collect v
Send via ™M () <> ﬂ u
Link
https://forms.gle/sKk2HBByXbYrzEFo46
Shorten URL s IO ooy

Cancel Copy
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Responses

Questions  Responses @ Settings

* Summary
e Question 24 responses View in Sheets
i I n d iVi d u a | Accepting responses .

Summary Question Individual
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Download / Print Responses

Questions  Responses @ Settings

e CSV File for download

. e View in Sheets
Get email notifications for new responses

Select destination for responses Accepting responses .
Qu & Unlink form individual

&, Download responses (.csv)

#= Print all responses

[ Delete all responses
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SAR — Proformas to be developed

* Proforma 1 — (Student Course Evaluation Questionnaire)

* Proforma 2 — (Faculty Course Review Report) Manual filling

* Proforma 3 — (Survey of Graduating Students) for Last Semester student
* Proforma 4 — (Research Student Progress Review Form) Not Required

* Proforma 5 — (Faculty Survey) Annual basis

* Proforma 6 — (Survey of department offering Ph.D Programs) Not Required

* Proforma 7 — (Alumni Survey)
* Proforma 8 — (Employer Survey)
* Proforma 9 — (Faculty Resume) Manual filling

* Proforma 10 — (Teacher Evaluation Form)
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Questions & Answers
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